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Instructions for CAP Admission Process  

1. Candidate's physical presence is MANDATORY at the time of confirmation of admission.  

2. The candidate has to report to the institute for Document Verification and 
Confirmation  of Admission on DTE portal after filling the Online Admission Form and 
making the Online Fee Payment.  

3. Mode of Payment :- Online/Offline via Payment Gateway i.e. payment by Net 
Banking/DD drawn in favour of Ȱ6%3)4ȱ, payable at Mumbai ).  

4. SC/ST/OBC/Other  candidates will pay the amount as mentioned in the Fee Structure in 
the http://vesitadmissions.ves.ac.in/pdfs/Fee_Structure_2019-20_MCA.pdf . 

5. In case the original documents are submitted at any other institute, ret ention 
certificate  from the respective institute is compulsory, duly signed by the Head of the 
Institute.  

 

 

Instructions for Form Filling   

1. Kindly DISABLE pop-up blockers in the browser. It may affect the payment process.  
2. Kindly check SPAM / JUNK folder if mail not received in the ‘Inbox’.  
3. Kindly keep a scanned soft copy of passport size photograph and signature ready 

before filling the form.  
4. Separate PDF documents of each scanned copy of all original mark-sheets and 

certificates to be uploaded at the time of filling the online form.   
5. All fields marked with * in the form are compulsory.  
6. Passport Size Photographs(3 copies)  

 

 

 

 

 

 

 

 

 

 

 

 

http://vesitadmissions.ves.ac.in/pdfs/Fee_Structure_2019-20_MCA.pdf
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Procedure  

Step 1:   
1.  Log on to V.E.S.I.T. Admission Portal and click on the link Login/Register  -  
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Step 2:   
1. Click on Login/Register  button and select DTE to redirect to the Login / Registration 

Form for Online Application for DTE admission form.  
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Step 3: 
1. Click on the Login/Register  button to redirect to the Login / Registration Form for 

Online Application for DTE admission form.  

 

 
2. Login with DTE ID and password. 

3. If you are not registered click on the register button. 

 
4. Fill the details on the registration page. 

5. Enter VALID details. 

6. Enter Recaptcha. 
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7. Generate OTP with the registered mobile number. 

8. Once you receive OTP on your registered mobile no. enter it in the “Enter OTP” Field. 

9. Verify the mobile OTP. 

10. Generate the OTP with the registered email id. 

11. Once you receive OTP on your email id enter it in the “Enter OTP” Field. 

12. Verify the email OTP. 

 



8 
 

 

 
 

13.  You will be redirected to the login page, now enter proper DTE Id and password to 
login. 
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Step 4:   
 

1. Click on DTE if you have been allotted VESIT from CAP round I/II/II conducted by 
DTE. 
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Step 5:  DTE Details Page 
1. Click on ‘?’ to see instructions. 
2. Refer the form below to fill necessary details. 
3. Fill this page according to the details provided on your MCA CET Score card. 

 
 

Step 6: Academic Details Page 
1. For instructions on how to fill details in the field click ’?’ . 

2. Fill your 10th, 12th or Diploma , Degree details(academic details ) correctly. 
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Step 7:  Personal Details. 
1. For instructions on how to fill details in the field click ’?’ . 

2. Enter your personal details  on this page. 
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Step 8:  Guardian Details. 
1. For instructions on how to fill details in the field click ’?’ . 

2. Enter details of respective guardian . 
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Step 9:  Contact Details. 
1. For instructions on how to fill details in the field click ’?’ . 
2. Enter correct contact info rmation . 

 

Step 10:  Document Upload. 
1. For instructions on how to fill details in the field click ’?’ . 
2. Upload all documents that are applicable to your candidate type. 
3. Documents marked “Mandatory” should be uploaded when you are filling the form.  
4. Click NA if the document is not applicable for you. 
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Step 11:  Fees Details. 
1. For instructions on how to fill details in the field click ’?’ . 
2. Check applicable amount and proceed to payment gateway. 
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Step 12:  Payment Gateway Page. 
1. Preferable payment modes are Demand Draft, Net Banking. 
2. After the payment you will be directed to the Submit page. 

 

  

Step 13:  Final Submit Page. 
1. Please review the details you have entered  and click on Submit button(After clicking 

on the Submit button y ÏÕ ×ÏÎȭÔ ÂÅ ÁÂÌÅ ÔÏ ÍÁËÅ ÁÎÙ ÃÈÁÎÇÅÓ). 
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Annexure  

 

Sr. no. Document Name 
1 FC CONFIRMATION RECEIPT 
2 CET SCORE CARD 
3 SSC MARKSHEET 
4 HSC/DIPLOMA MARKSHEET 
5 HSC/DIPLOMA LEAVING/TRANSFER CERTIFICATE 
6 1st YEAR MARKSHEET OR SEM I & SEM II MARKSHEET(Bachelor’s degree) 
7 2nd YEAR MARKSHEET OR SEM III & SEM IV MARKSHEET(Bachelor’s degree) 
8 3rd YEAR MARKSHEET OR SEM V & SEM VI MARKSHEET(Bachelor’s degree) 
9 PROVISIONAL PASSING CERTIFICATE OR CONVOCATION CERTIFICATE 

10 MIGRATION CERTIFICATE FOR OTHER THAN MUMBAI UNIVERSITY 
CANDIDATE 

11 BIRTH CERTIFICATE / DOMICILE CERTIFICATE 
12 AADHAR CARD 
13 RETENTION CERTIFICATE(If applicable) 
14 PROFORMA 'O' (FOR MINORITY CANDIDATES) 
15 MINORITY AFFIDAVIT(FOR MINORITY CANDIDATES) 
16 COMMUNITY CERTIFICATE FROM ORGANIZATION OR HEAD OF THE 

CONCERNED MINORITY SOCIETY (FOR MINORITY CANDIDATES) 
17 GAP CERTIFICATE(If applicable) 
18 CASTE CERTIFICATE 
19 CASTE VALIDITY CERTIFICATE 
20 NON-CREAMY LAYER 
21 INCOME CERTIFICATE(If Applicable) 
22 PROFORMA ‘A’ (FOR TYPE ‘C’ CANDIDATES) 
23 PROFORMA ‘B1’ ‘B2’ (FOR TYPE ‘D’ CANDIDATES) 
24 PROFORMA ‘V’ (FOR EWS CANDIDATES) 
25 PROFORMA ‘C’ (FOR CENTRAL GOVERNMENT CANDIDATES) 
26 PROFORMA ‘D’ ‘E’ (FOR ACTIVE DOMICILE/NON-DOMICILE DEFENCE 

CANDIDATES) 
27 PROFORMA ‘U’ (FOR ORPHAN CANDIDATES) 

28 ANTI-RAGGING CERTIFICATE 
29 PHYSICAL FITNESS CERTIFICATE 

 


